
OFFICIAL NOTICE OF MEETING 
OF THE 
PUBLIC WORKS COMMITTEE OF THE MAUSTON COMMON COUNCIL 
6:00PM 
TUESDAY, FEBRUARY 28, 2012 
MAUSTON CITY HALL COUNCIL CHAMBERS 
303 MANSION STREET 
 
1. Call to Order/Roll Call 

2. Discussion and Action Regarding Minutes of February 14, 2012, Meeting 

3. Discussion and Recommendation Regarding Eagle Construction Pay Request #4 

4. Discussion and Recommendation Regarding Current Technologies Pay Request #1 

5. Discussion and Recommendation Regarding Engineering and Design Services for Mansion 
Street and Riverside Park Improvement Project 

6. Discussion and Recommendation Regarding Lemonweir Township and Wisconsin River 
Co-op Request for Improvement to Vine Street 

7. Discussion and Recommendation Regarding Amending Vierbicher Agreement for Final 
Engineering on West Industrial Park Storm Water Improvements 

8. Discussion and Recommendation Regarding Parks and Cemetery Maintenance Worker 
Position Description 

9. Discussion Regarding Assessment Policy for Highway 82 East Sidewalk and Multi-use Path 
Costs 

10. Director of Public Works Report 

11. Any Other Business Properly Brought Before the Committee 

12. Adjourn 



OFFICIAL MINUTES OF MEETING 
OF THE 
MAUSTON COMMON COUNCIL PUBLIC WORKS COMMITTEE 
FEBRUARY 14, 2012 
 
Call to Order/Roll Call The Public Works Committee of the Mauston Common Council met on 
Tuesday, February 14, 2012, in the Council Chambers of Mauston City Hall.  Chair Rick Noe 
called the meeting to order at 6:00pm.  Members present were Francis McCoy, Floyd Babcock, 
and Noe.  Also present was Director of Public Works Rob Nelson. 
 
Minutes McCoy/Babcock to approve the minutes of the January 10, 2012, meeting.  Motion 
carried by voice vote. 
 
Parks Division Mower Purchase Babcock/McCoy to recommend to the Council to purchase a 
John Deere Mower in the amount of $15,300.  Motion carried by voice vote. 
 
Standby Power and Storage Building Pay Request Babcock/McCoy to recommend to the 
Council to approve Eagle Construction Pay Request #3 in the amount of $31,369.  Motion 
carried by voice vote. 
 
West Industrial Park Project Pay Request Babcock/McCoy to recommend to the Council to 
approve Meise Construction Pay Request #3 in the amount of $317,683.09.  Motion carried by 
voice vote. 
 
Cemetery Division Mower Purchase Babcock/Noe to recommend to the Council to purchase a 
Husqvarna Mower from Mauston True Value in the amount of $6,509.  Motion carried by voice 
vote. 
 
Adjourn McCoy/Babcock to adjourn.  Motion carried by voice vote.  Meeting adjourned at 
6:20pm. 
 
 
 
___________________________________________________   ____________ 
Rick Noe, Chair         Date 





















 

 

 
 
 
 
 

Memo 
To: Public Works Committee 

From: Rob Nelson 

CC:  

Date: 2/24/2012 

Re: Engineering proposals for the Mansion St project 

We recently advertised and received 6 proposals for engineering services for the upcoming 
Mansion St project. Enclosed you will see the matrix breakdown on the proposals. If we went strictly 
on price then General Engineering would be the lowest cost. If you consider the weight of the matrix 
breakdown then MSA’s proposal is more favorable. 

I have no doubt either firm would do a great job for the City of Mauston however I do have some 
concerns with the number of design hours General feels it will take to complete the work. As you 
review the matrix you will see that 5 of the proposals are similar in the number of design hours and 
General Engineering is much lower. I made contact with them regarding the hours and they feel that 
number is correct. I do believe as far as grant possibilities MSA gives us our best chance to receive 
funding and they are more familiar with the entire downtown area and the needs of Mauston on this 
particular project. With that said I would recommend we approve MSA’s proposal for the Mansion 
Street project. 

      
 
              



EVALUATION CRITERIA Strand Jewel MSA Veirbicher

Town & 

Country

General 

Engineering

Lump Sum

Design 134,500       66,121        65,000       83,500        78,500        25,360         

Staking ‐                    ‐                   1,820         7,200          36,100        9,720           

Construction 29,000         5,156          6,840         13,615        63,000        8,435           

Inspection 53,500         43,584        35,260       40,950        34,125        33,950         

Misc 4,900          ‐                 

Total 217,000       119,761      108,920     145,265      211,725      77,465         

Lump Sum Points (20) 7                   13                14               11                7                  20                 

Proposed Hours

Design Hours 1,250           864             951 968             850 245

Staking Hours ‐                    ‐                   32 104 500 72

Construction Hours 250              60                94 152             600 76

Inspection Hours 635              675             600 585             800 485

Estimated Hourly Rate

Design 108              82                68               86                92                104               

Staking ‐                    ‐                   57               69                72                135               

Construction 116              86                73               90                105             111               

Inspection 84                 65                59               70                43                70                 

Avg Hourly Rate 77                 58                64               79                78                105               

Hourly Rate Points (20) 15                 20                18               15                15                11                 

Cost Estimate (40) 22                33               32               26               22                31                 

Qualifications

Personnel (5) 5                   3                  5                 4                  4                  5                   

Expertise (25) 25                 20                25               20                20                23                 

Familiarity (10) 2                   2                  10               10                2                  6                   

Qualification (40) 32                25               40               34               26                34                 

Grant Administration

Estimated Grant Admin Costs 15,000         12,805        31,050       4,250          6,500          5,525           

Grant Hours 140              160             491             50                100             85                 

Grant Rates 107              80                63               85                65                65                 

Grant Cost Points (5) 3                   4                  5                 4                  5                  5                   

Grant Discussion (5) 5                   3                  5                 4                  2                  4                   

Grant (10) 8                   7                  10               8                  7                  9                   

TOTAL POINTS (100) 62                65               82               68               55                74                 
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February 23, 2012 

 
 
 
Greg Bires 
Township of Lemonweir 
N3996 19th Ave 
Mauston, WI 53948 
 
Dear Greg Bires 
 
Last November the Co‐op and Manthey Salvage and Town of Lemonweir requested to meet with the 
City to discuss the impact and possible options for the planned closure of Milwaukee St’s east access 
onto Union Street. The closure was the result of the redesignation of Hwy 82/58, and close proximity 
to the railway.  
 
The conclusion of those present at the meeting was to improve the turning radius at the intersection 
of Townline Rd and Vine St. The City looked into the associated costs. The enclosed design and cost 
estimate should address the needs of the property owners on Townline Rd. These documents were 
provided to the townships informally via e‐mail last fall.  
 
In a spirit of cooperation and as indicated in the meeting last fall, the City is willing to allow truck 
traffic on Vine St and participate in the requested improvement contingent on the Township being 
willing to show equal participation. The cost estimate is just under $18,000, resulting in a cost share 
between Lemonweir and the City of approximately $9,000. Please let me know if this is an acceptable 
solution for the Town.   
 
Regards, 
 
 
 
Nathan Thiel, MPA 
City of Mauston 
 
cc: Rob Nelson, John Orton, Anne Wallace 
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February 22, 2012 

 

Nathan Thiel, Administrator 

City of Mauston 

303 Mansion Street 

Mauston, WI 53948 

 

RE:    Contract Amendment No. 1 

Engineering Consulting Services 

 Vierbicher Project # 013117868 

 

Dear Nathan: 
 
We propose to amend our current contract for 
the following: 
 
Engineering Consulting Services for construction plans, specifications, contract documents, bidding and 
construction phase services for the stormwater detention basin located on Brunner and Stroh’s parcels in the 
Westside Industrial Park.  
 

• Task 4: Final Construction Plans and Specifications
o Prepare final grading plan
o Prepare plan and details for storm sewer outlet and outlet control structure. 
o Prepare plan and details for the storm sewer to Parker Drive
o Prepare Project Manual (construction documents and specifications)
o Prepare and submit 

 
 

• Task 5: Permitting, Bidding and Contract Award
o Prepare advertisement for bids, solicit bids and coordinate the bid process.
o Distribute bid documents.
o Answer Contractor questions during bid process. 
o Prepare addendums as required.
o Assist with the bid opening and make recommendation concerning award of contract.
o We anticipate there will be one construction contract for the proposed work.

 
 

• Task 6: Contract Phase Service
o Following award of contract by Client, coordinate securing the comple

documents, (e.g. contract, bonds, insurance certificates, etc.) from Contractor for the 
Client. 

o Facilitate and attend a preconstruction meeting with the Contractor and Clients 
representatives, utility companies and other parties directly relat

o Provide one time horizontal alignment and vertical control staking for each construction 
activity. Any restaking required by vandalism, contractor negligence, or other causes is not 
part of this contract.

o Review and approve, or take
and other data that Contractor is required to submit.

o Perform resident engineering observation of construction activities for the underground 
storm sewer work. We anticipated ten (
periodic observation for the stormwater detention basin construction portion of the 
project. We anticipate four (4) trips for basin construction and punch list.  The project 
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400 Viking Drive 

P.O. Box 379 
Reedsburg, Wisconsin 53959 

(608) 524-6468 phone 

(608) 524-8218 FAX 

www.vierbicher.com 

Services for Westside Industrial Park Stormwater Study   

 

We propose to amend our current contract for Engineering Consulting services dated January 3, 2012

Engineering Consulting Services for construction plans, specifications, contract documents, bidding and 
construction phase services for the stormwater detention basin located on Brunner and Stroh’s parcels in the 

onstruction Plans and Specifications 
Prepare final grading plan and erosion control plan. 
Prepare plan and details for storm sewer outlet and outlet control structure. 
Prepare plan and details for the storm sewer to Parker Drive. 

Project Manual (construction documents and specifications)
Prepare and submit regulatory permits. 

Task 5: Permitting, Bidding and Contract Award 
Prepare advertisement for bids, solicit bids and coordinate the bid process.
Distribute bid documents. 
Answer Contractor questions during bid process.  
Prepare addendums as required. 

t with the bid opening and make recommendation concerning award of contract.
We anticipate there will be one construction contract for the proposed work.

Task 6: Contract Phase Service 
Following award of contract by Client, coordinate securing the comple
documents, (e.g. contract, bonds, insurance certificates, etc.) from Contractor for the 

Facilitate and attend a preconstruction meeting with the Contractor and Clients 
representatives, utility companies and other parties directly related by the construction.
Provide one time horizontal alignment and vertical control staking for each construction 
activity. Any restaking required by vandalism, contractor negligence, or other causes is not 
part of this contract. 
Review and approve, or take other appropriate action with regards to the Shop Drawings 
and other data that Contractor is required to submit. 
Perform resident engineering observation of construction activities for the underground 
storm sewer work. We anticipated ten (6) days for underground construction. Perform 
periodic observation for the stormwater detention basin construction portion of the 
project. We anticipate four (4) trips for basin construction and punch list.  The project 

P r a i r i e  d u  C h i e n  ( 6 0 8 )  3 2 6 - 1 0 5 1  

January 3, 2012 to include 

Engineering Consulting Services for construction plans, specifications, contract documents, bidding and 
construction phase services for the stormwater detention basin located on Brunner and Stroh’s parcels in the 

Prepare plan and details for storm sewer outlet and outlet control structure.  

Project Manual (construction documents and specifications). 

Prepare advertisement for bids, solicit bids and coordinate the bid process. 

t with the bid opening and make recommendation concerning award of contract. 
We anticipate there will be one construction contract for the proposed work. 

Following award of contract by Client, coordinate securing the completed contract 
documents, (e.g. contract, bonds, insurance certificates, etc.) from Contractor for the 

Facilitate and attend a preconstruction meeting with the Contractor and Clients 
ed by the construction. 

Provide one time horizontal alignment and vertical control staking for each construction 
activity. Any restaking required by vandalism, contractor negligence, or other causes is not 

other appropriate action with regards to the Shop Drawings 

Perform resident engineering observation of construction activities for the underground 
rground construction. Perform 

periodic observation for the stormwater detention basin construction portion of the 
project. We anticipate four (4) trips for basin construction and punch list.  The project 



 
 

vision to reality 
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engineer or a qualified technician will provide thes
the Contractor of any obligation to construct the project in conformity to the plans and 
specifications, nor does it make Vierbicher an insurer of, or relieve the Contractor of, any 
obligations or guarantees concer

o Periodically advise the Client of progress of construction. Consult with the Client on all 
major issues regarding construction and completion of the project. If the Consultant shall 
determine that the work, or a portion of
conformance with the plans and specification, or that such work will not produce the 
completed project that conforms generally to the contract documents or that will 
prejudice the integrity of the desi
whole as indicated in the contract documents, the Consultant shall so notify the Client 
and recommend that appropriate action be taken by the Client. 

o Review and take appropriate action on all Contractor
o Complete a final inspection of the project with the Client or its representative. Prepare a 

final punch list, if necessary, and coordinate with the Contractor for completion of the 
project. 

o Prepare final pay request and sub
o Prepare record drawings and other documentation of the project. Submit one set to the 

Client. 
 

 
We propose to adjust our fees as follows:
 

1. Task 4; Final Design Services 
2. Task 5; Bidding and Award of Construction Contract 
3. Task 6; Construction Phase Services 

 
                                                      Total project fees with Amendment #1 $2

 
All other terms and conditions of the contract remain in effect.

 

Trusting this contract amendment is acceptable, please sign below and return one copy to our 

 

Sincerely, 

 
Gary L. Woolever 

Project Manager 

 

 

Authorization to Proceed: _______________________

 
 

 

R:\Mauston 013117868 Westside Industrial Park SW Study
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400 Viking Drive 

P.O. Box 379 
Reedsburg, Wisconsin 53959 

(608) 524-6468 phone 

(608) 524-8218 FAX 

www.vierbicher.com 

engineer or a qualified technician will provide these services. This service does not relieve 
the Contractor of any obligation to construct the project in conformity to the plans and 
specifications, nor does it make Vierbicher an insurer of, or relieve the Contractor of, any 
obligations or guarantees concerning the Contractors performance.
Periodically advise the Client of progress of construction. Consult with the Client on all 
major issues regarding construction and completion of the project. If the Consultant shall 
determine that the work, or a portion of the work, on the basis of his observations, is not in 
conformance with the plans and specification, or that such work will not produce the 
completed project that conforms generally to the contract documents or that will 
prejudice the integrity of the design concept of the completed project as a functioning 
whole as indicated in the contract documents, the Consultant shall so notify the Client 
and recommend that appropriate action be taken by the Client.  
Review and take appropriate action on all Contractor pay requests and change orders.
Complete a final inspection of the project with the Client or its representative. Prepare a 
final punch list, if necessary, and coordinate with the Contractor for completion of the 

Prepare final pay request and submit project completion letter / documentation.
Prepare record drawings and other documentation of the project. Submit one set to the 

as follows: 

 –  Fixed fee of $ 6,900 
Bidding and Award of Construction Contract – Fixed fee of $ 3,750 
Construction Phase Services –Time and Expense, estimated $ 6,900 

Total project fees with Amendment #1 $25,450  

s and conditions of the contract remain in effect. 

Trusting this contract amendment is acceptable, please sign below and return one copy to our 

________________________________Date: __________ 

Westside Industrial Park SW Study\Admin & Marketing\Proposal & Contract\Amendment #1.docx

P r a i r i e  d u  C h i e n  ( 6 0 8 )  3 2 6 - 1 0 5 1  

e services. This service does not relieve 
the Contractor of any obligation to construct the project in conformity to the plans and 
specifications, nor does it make Vierbicher an insurer of, or relieve the Contractor of, any 

ning the Contractors performance. 
Periodically advise the Client of progress of construction. Consult with the Client on all 
major issues regarding construction and completion of the project. If the Consultant shall 

the work, on the basis of his observations, is not in 
conformance with the plans and specification, or that such work will not produce the 
completed project that conforms generally to the contract documents or that will 

gn concept of the completed project as a functioning 
whole as indicated in the contract documents, the Consultant shall so notify the Client 

pay requests and change orders. 
Complete a final inspection of the project with the Client or its representative. Prepare a 
final punch list, if necessary, and coordinate with the Contractor for completion of the 

mit project completion letter / documentation. 
Prepare record drawings and other documentation of the project. Submit one set to the 

Trusting this contract amendment is acceptable, please sign below and return one copy to our Reedsburg office. 

Amendment #1.docx 
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CITY OF MAUSTON 
Position Description 

 
Position Title: Parks and Cemetery Maintenance Worker 

Department: Public Works 

Status: FLSA non-exempt, non-represented 

Reports to: Public Works Foreman 

Supervises Directly: May Supervise part-time or limited term staff or interns 

 
General Nature of Position 
This position is appointed by the Director of Public Works and is under the supervision and direction of 
the Public Works Foreman. 
 
This position is a seasonal, full-time, non-represented position, with work being performed, in general, 
from mid-April to early-October of each year.  Other duties may, on occasion, be assigned outside of 
this general time frame. 
Essential Functions 
 Maintenance of park grounds, other City green spaces, park play and picnic equipment, buildings 

and operational equipment related to the City’s parks and the Mauston Cemetery including mowing, 
trimming, proper fertilization, weed control, and watering of parks, some excavation and earth 
moving   

 Perform minor repairs to buildings and play equipment 
 Performs inspections as directed by the Public Works Foreman on park playground equipment to 

comply with the requirements of the City’s insurance carriers 
 Clean, maintain, make minor repairs, and maintain supplies in parks and park restrooms to insure a 

clean and safe environment for use by the general public 
 Assures ample tables and supplies are available for reserved events in parks.  Moves tables 

between park facilities when necessary.   
 Operate trucks, mowers, chain saws, weed eaters. Operate light utility vehicles to load and unload 

materials as required in some operations. 
 Exercise reasonable care and maintain proper control of vehicles and equipment being used by the 

employee, be responsible for its proper operations, and promptly identify the need for maintenance 
or repair. 

 Comply with all safety policies, programs and criteria, and to utilize personal protective equipment 
in accordance with department policies. 

 Keep the Public Works Foreman or Director advised of developments pertaining to essential parks 
and cemetery functions to ensure proper operation of the division 

 Perform related work as required and other duties as assigned by the Public Works Foreman, 
Director, or in the absence of direct supervisors, the City Administrator. 

Knowledge, Skills, and Abilities 
 Knowledge of lawn and tree care, including the methods for proper mowing of grass, trimming of 

trees and brush, and watering and basic fertilization methods. 
 Knowledge of operation and routine maintenance of lawn and tree care equipment. 
 General knowledge of building maintenance. 
 Knowledge of basic math skills. 
 Ability to start and complete assigned tasks without supervision, following oral and written 

instructions. 
 Ability to communicate effectively, both orally and in writing. 
 Ability to deal courteously, tactfully, and effectively with the public and city staff. 

 
 

D R A F T  as of 2/16/12 
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Knowledge, Skills, and Abilities Continued 
 Ability to establish and maintain good working relationships with the city’s administrative staff, and 

those individuals, organizations and companies with whom ceremonies, services, and special 
events may be scheduled. 

 Ability to perform responsible work with independence and discretion, with a minimum of 
supervision. 

Equipment Used to Perform Essential Functions 
Motor vehicles, lawn mower, manual and electric trimmers, hand tools, and any other equipment 
necessary for the proper maintenance of park and cemetery equipment and facilities. 

Experience and Training 
At least 18 years of age.  A valid driver’s license is required. 

Physical and Mental Requirements in Performing Tasks Listed 
 Performance of routine tasks requires a capacity to intermittently sit, stand, walk, run, bend grasp, 

push, pull, squat, twist, kneel, crawl, and reach 
 Lift moderately-heavy to heavy objects (25-50 pounds), and push or pull objects (up to 100 

pounds).  The individual must have the ability to lift heavier objects with assistance 
 Ability to rake and use other equipment necessary to maintain City parks and cemetery grounds 

and facilities 
 Physically conditioned such that he or she can effectively carry out the physical requirements of this 

position. 
 Performance of the tasks associated with this position require a level of mathematical skills that will 

allow the employee to maintain proper amounts of supplies for the park facilities.  This would 
include basic addition, subtraction, multiplication, division, and percentage problems. 

 Ability to see and hear in order to communicate effectively with the public and the ability to speak, 
write and respond in the English language in order to communicate effectively with the public 

Working Conditions While Performing Essential Functions 
 Approximately 50% of the work day requires extensive, repetitive movements of the hands and 

wrists in the use of rakes and other maintenance equipment. 
 About 95% of the time, work is performed in an outdoor setting.  This may expose the employee to 

the varying elements of the weather, such as rain, wind, extreme heat or cold. 
 The normal working hours for this position are 7:00am to 3:30pm, Monday through Friday, with 

some rotational week-end work.  These hours may be reduced or increased due to weather 
conditions and work required to be completed. 

Management Statement 
This position description has been prepared to assist in defining job responsibilities, physical demands, 
working conditions and skills needed.  It is not intended as a complete list of jobs, duties, 
responsibilities, and/or essential functions.  The omission of specific statements of duties does not 
exclude them from this position if the work is similar, related or a logical assignment to the position. 
 
This position description does not constitute an employment agreement between the employer and 
employee.  This description is not intended to limit or modify the right of any supervisor or supervising 
governmental body to assign, direct and control the work of employees under supervision.  The City of 
Mauston retains and reserves any and all rights to change, modify, amend, add or delete, from any 
section of this document as it deems, in its judgment, to be proper. 
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